​​[The name of a company]
​​[The legal address of a company]

​​[Company registration number]

Business trip order no. __
The next member of staff goes on a business trip:
	Name
	

	Position:
	

	The destination of the business trip:
	

	The start date of the business trip:
	

	The end date of the business trip:
	

	The purpose of the business trip:

	


_________________________________________

[Signature of your company's board member, date]
